POLICY MEMO
To:
MHS Faculty 

From:
Dr. Drottar

Date: 
November 8th, 2004

RE:
Changes in the Tardy Policy and Procedures

Tardy-Excused (TE)  

A student arriving at his or her first period class at or before 8:10 am with a note from a parent or guardian is to be considered Tardy-Excused.  Only 3-4 excused tardies are allowed per term.  The 4th tardy is at the discretion of the teacher.  All others are to be treated as unexcused.  The handbook provision that states that three tardies equals one cut will go into effect after the aforementioned 3-4 excused tardies.
Tardy-Unexcused (TU)
A student arriving at or before 8:10 am without a note is to be considered Tardy-Unexcused.  Students have 24 hours to change the unexcused tardy to excused by supplying the main office with an excuse in the form of a phone call or note from his or her parent or guardian.  

Tardy-Cut (TC)
A student arriving at school after 8:10 am without a note from a parent or guardian will be considered Tardy-Cut and should report to the main office before going to class.   
Punishment:  (NEW)
Tardy-Unexcused  
= 
one office detention (2:25-3:40, room 113)
Tardy-Cut   

= 
one office detention and a 3 point deduction from the student’s term grade

Procedure: 
1. A tardy student arriving to school before 8:10 am will report directly to his or her first period class. The student will then fill out a Tardy-Cut Form (NEW), being sure to include the following:

a. his or her first and last name
b. the time he or she arrived at class
c. the date on which he or she will stay for office detention  
i. he or she may choose to stay for office detention either on the same day as the tardy occurs, or the day after the tardy occurs.  If the student indicates that he or she is unable to stay either day, the teacher will assign the detention for the day after the tardy occurs, and inform the student that it is his or her responsibility to see Mr. Bernard or Mr. Cron to discuss any exceptions.  
2. Before the student leaves his or her first period class, the teacher will collect the completed referral form, check the form for accuracy, and sign the form indicating that the information is correct.  Teachers will give the white copy of the completed form to the student, retain the pink copy for his or her own records, and place the yellow copy in either Mr. Cron’s, or Mr. Bernard’s mailbox in the main office.  
3. Students should be reminded that failure to report for office detention (2:25-3:40, room 113) will result in the student being assigned two office detentions.  Failure to report a second time will result in the assigning of a Saturday detention.
Summary:

First period teachers will no longer be responsible for holding detention for tardy students, or collecting or keeping track of tardy notes.
John, 
Recent conversations with a handful of teachers has led me to believe that a formal or informal review of behavioral policy needs to occur.  

Students are expected to respond in a respectful manner when addressed by any member of the faculty or staff at any time.  If a student fails to respond appropriately when addressed by a staff or faculty member, the faculty member should ask the student to provide his or her name, then refer the student to to Mr. Bernard or Mr. Cron for defiant behavior.  
Failure on the part of a student to supply his or her name to a faculty member at any time is suspendable offense.

